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IMOJIUTUKA

00pado0TKH NEePCOHATBHBIX JAHHBIX B MYHHIUNIAJIBLHOM OI/KETHOM JAOIIKOJIbHOM
o0pa3oBaTeIbHOM yupe:kaeHuu «/lerckuii cax o6mepaspusaronero sujaa «Cperopopux»
ropoaa bynncka Bynnckoro MmynununaabHoro paiiona Pecnyoiuku TaTtaperan»

1. O01ue mos10KeHus

1.1. Hacrosmast nonuTuka o0paboTku nepcoHaibHbIX JMaHHBIX MBJIOY  «Csetodopuk»
(nanee — IlonuTHKa) ompenenseT LeMM OOpaOOTKU MEPCOHAIBHBIX JaHHBIX, KaTerOpUH U
nepevyeHb 00pabaThiBaeMBIX NMEPCOHANBHBIX JaHHBIX, KATETOPUU CyOBEKTOB, NIEPCOHAIBHBIC
JAHHbIE KOTOPBbIX 00pabaThIBalOTCs, COCOOBI, CPOKU UX OOpPaOOTKM M XpaHEHUs, MOPAIOK
YHUYTOXKCHUS TEPCOHAIBHBIX JAHHBIX IMPH JOCTHKCHUHU IieNiell MX 0OpaOOTKH WM TIpH
HACTYIUIEHUM WHBIX 3aKOHHBIX OCHOBAHHMN B MYHHMIMIIQIbHOM OO/DKETHOM JIOIIKOJIBHOM
oOpazoBarenbHOM YyupexaeHuu «JleTckuii cam oOmiepa3BuBaroiiero Buaa «CBeToGOpHK»
ropoaa bymHcka BynHckoro myHunmnaibHoro paiiona PecnyOmuku Tarapcran» (mamee —
JleTckuii can).

1.2. JlokanpHBIE HOPMATHBHBIE aKThl M WHBIE TOKYMEHTHI, PETIIAMEHTHPYIOUIHE 00paboTKy
MepCOHANBHBIX JaHHBIX B JleTCcKOM cany, pa3pabaThIBatoTCs ¢ yueToM nojoxxkeHui [lomuruxu.
1.3. JetictBue [lonuTHKN pacnpocTpaHseTcsl Ha NMepCOHANIbHBIE JaHHbIe, KOTOpble JleTckuii
cajl 00pabaThIBAET C MCIOJIB30BAHUEM U 0€3 UCII0JIb30BAHMSI CPEACTB aBTOMATH3aLMH.

1.4. B IlonuTHke NCHOIB3YIOTCS CIEAYIOLINE TOHSTHS:

» TEPCOHAIbHBIE JaHHBIE — JI00as HH(pOpMaIUs, OTHOCALIAsICS MPSIMO MJIM KOCBEHHO K
ONpeNielIeHHOMY  WJIM  ompejenseMoMy  (uzuueckoMy Juny  (CyObekTy
NEPCOHATBHBIX JAHHBIX);

NEepCOHANbHbIE JaHHbIE, pa3pelIeHHble CYOBEKTOM IEePCOHAIBHBIX TaHHBIX IS
pacnpocTpaHeHUs], — IEPCOHAIbHBIE JJaHHbIE, JOCTYN HEOTPAHUYEHHOTO Kpyra JIMIL
K KOTOPBIM IPEI0CTABICH CYyObEKTOM NEPCOHANBHBIX TaHHBIX IYTEM Ja4H COTJIACHS
Ha 00pabOTKy MEepPCOHANBHBIX JaHHBIX, Pa3pEIICHHBIX CYOBEKTOM IEePCOHATBHBIX
JAHHBIX JUISI PAacHpOCTPaHEHUs B TOpPsJAKe, IMperycMOTpeHHOM @DenepaabHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 (nanee — 3aKoH);

orepaTop MepCOHAIBHBIX JAaHHBIX (omepaTtop) — JleTckuii cag — 1opuaudecKoe JIuIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JIPYTUMH JIMIAMHU OpraHu3yromniee u (Wiu)
OCYyIIECTBIIsIfOIIEe 00pabOTKy MEpCOHAJBHBIX JaHHBIX, OIpPENeNsoNee LeIH
00pabOTKM MEPCOHATBHBIX AAHHBIX, COCTAB NMEPCOHAIBHBIX AAHHBIX, MOJJICKAIIUX
00paboTke, TecTBUS (OMepalnn), COBEpIIaeMbIe C TIEPCOHATBLHBIMU TaHHBIMU,
00paboTKa TMepCOHANBHBIX JAHHBIX — JACWCTBUE (Omeparysi) WM COBOKYIIHOCTb
JeHCTBUI (Omepanuii) ¢ MEepPCOHATbHBIMUA JaHHBIMH C HCIIOJIL30BaHHEM H 0e€3
UCIIOJIb30BaHUS CPEJCTB aBTOMATHU3AIIUH, BKITIOYast COOp, 3aIUCh, CHCTEMATU3ALHIO,



HAKOIJICHWE, XpaHEHUE, YTOYHeHHEe (OOHOBJIICHHE, H3MEHEHHUE), W3BJICUCHHE,
UCIOJIb30BaHUE, Iepenady (paclpocTpaHEHHME, NPENOCTaBIEHUE, JOCTYI),
o0e3nnuuBaHue, OJOKMPOBAHUE, yIAICHUE, YHUYTOXKCHNUE;

e  aBTOMAaTU3UMpPOBaHHAas OOpabdOTKa TMEpPCOHANBHBIX JaHHBIX — 00paboTka

HEPCOHAIBHBIX JAHHBIX C IOMOIBIO CPEACTB BEIUYUCIUTENHON TEXHUKH;
pacrpocTpaHeHHEe IePCOHANBHBIX IaHHBIX — ICHCTBUSA, HAIIPABJICHHBIE HA PACKPBITUE
HEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KpPYTYy JIMLI;
IPEJOCTaBIICHUE MEPCOHABHBIX JaHHBIX — NEHCTBUS, HAPaBJIEHHBIC HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEIEICeHHOMY KpYTy JIMII;

» OJIOKMpPOBaHHE MEPCOHATBHBIX MAHHBIX — BPEMEHHOE IpeKpalieHue oopaboTKu
NEepCOHANBHBIX JAHHBIX (32 MCKIIOYEHHUEM CIllydaeB, eciau 00paboTka HeoOxoauma
JUTS yTOUHEHHS IEPCOHATIBHBIX JaHHBIX ),

* YHUYTOXXEHHE IEPCOHAJbHBIX MJAHHBIX — JEHUCTBUS, B pE3YyIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTBH COJAEP)KaHUE MEPCOHAIBHBIX JTAHHBIX B
UH(POPMALIMOHHOM cHCTeMe MEePCOHATIBHBIX TaHHBIX U (WIN) B PE3YJIbTaTe KOTOPHIX
YHAYTOXKAIOTCS MaTepHaIbHbIe HOCUTEH MEPCOHATBHBIX JaHHBIX;

e 00e31MYMBaHME NEPCOHANBHBIX JAaHHBIX — JEHCTBHs, B pE3yJIbTaTe KOTOPBIX

CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCITOJIb30BaHMSI JIOTIOIHHUTEIBHOW HH(pOpMaIiu

OIpENIeIUTh PUHAIIECKHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY

NEPCOHATBHBIX JAHHBIX;

UH(POPMALIMOHHAS CHCTEMa IEPCOHATIBHBIX JJAHHBIX — COBOKYITHOCTb COJIEPKAILUXCS

B 0a3zax JaHHBIX NEPCOHANIBHBIX NaHHBIX M oOOecrneyuBaroUIMX HUX 00paboTKy

UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHAs Tepeqada IMEePCOHANBHBIX JAHHBIX — Iepeaada TepCOHATBHBIX

JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO rOCYIapCTBA OPraHy BIACTH MHOCTPAHHOTO

rocyapcTBa, HWHOCTpaHHOMY  (U3MYECKOMY JIMIly WIM  HUHOCTPAaHHOMY

IOPUJINYECKOMY JIUITY.

1.5. Jlerckwuii caa Kak onepaTop NepCOHATBHBIX JaHHBIX 00s513aH:

1.5.1. CoOmonath KOH(QUACHIUAIBHOCTh IEPCOHAIBHBIX JIAHHBIX, a WMEHHO He

pacnpocTpaHsATh NEpPCOHANIbHBIE JJAHHBIE U HE TepefaBaTb UX TPEThUM JMIAM 0e3 coriacus

CyObeKTa IEepCOHANBHBIX TaHHBIX WM €ro 3aKOHHOTO MpPEICTaBUTENsA, €CIM HHOE He

MIPEYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. ObecneunTh CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM

BO3MOXXHOCTh O3HAKOMJICHHMSI C JOKYMEHTaMH W MaTepualaMy, COJEpXKallUMHU UX

MepCOHANbHbIE TaHHbIE, €CJIM NHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TNEPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM IIPEICTABUTEISIM

IOPUINYECKHE TIOCIIEICTBUS OTKa3a MPel0CTaBUTh IEPCOHATIbHbBIE TaHHBIE.

1.5.4. bnokupoBaTh WIN yAAISATh HEIPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE IEPCOHATIbHBIE

JTaHHBIE 00 00eCeYnTh NX OJIOKUPOBAHKE WIIN yIaJIeHHUE.

1.5.5. [Ipexpatuth 0OpabOTKY U YHUUTOXXUTh WM 00€3IUYUTh NEPCOHANbHbBIE JaHHBIE OO

o0ecreynTh NpekpamieHne o0paboTKU U YHHUUYTOXKEHHE WM 00e3IMYMBAHUE MEPCOHATBHBIX

JAHHBIX TP TOCTHKEHUU 1IeJIN UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKy NEPCOHAIBHBIX JaHHBIX WM O0ECHEeUnTh MpeKparieHue

00pabOTKM MEPCOHAIBHBIX JaHHBIX B CIy4ae OT3bIBAa CyOBEKTOM INEPCOHAIBHBIX JaHHBIX

corjacusi Ha OOpabOTKy €ro IepCOHANBHBIX [aHHBIX, €CIM HHOE HE MPeayCMOTPEHO

JI0OTOBOPOM, CTOPOHOI KOTOPOT'O, BBIFOJONPHOOpPETATENEM MM HMOPYUUTENEM 110 KOTOPOMY

ABISICTCA CYOBEKT NEPCOHATBHBIX TAHHBIX, MJIM UHBIM COTJIAIICHUEM MEeXy JleTckum cagom

U CyOBEKTOM NEPCOHAIbHBIX JAHHBIX.



1.5.7. TlpuauMaTh Mepbl, HEOOXOOUMBIC W JOCTATOYHBIC IJIsi OOECIECUYCHHS BBIMOJTHCHUS
0053aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B COOTBETCTBUHM C HUM
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMHU.

1.6. derckwuii cax BIpaBe:

1.6.1. CaMOCTOATENBHO OINPENENIATh COCTAB U NEPEYEHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
Uit 0OecTieueHus BHITIOJTHEHUsI 00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B
COOTBETCTBUM C HUM HOPMATUBHBIMU IIPAaBOBBIMH aKTaMM, €CIIM UHOE HE INPeyCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHAIBHBIX TaHHBIX.

1.6.2. Ucnonws30BaTh NMEPCOHAIBHBIE JaHHBIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX 0€3 HX
COTJIACHsl B CIIYYasiX, IPEyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IIpenocTaBisaTh NEpCOHAJIbHBIC JaHHbIE CYOBEKTOB NEPCOHAIBHBIX JaHHBIX TPETbUM
JMIIaM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEITLCTBOM.

1.6.4. Tlopyuntb 00pabOTKy IMEPCOHANBHBIX JAHHBIX IPYrOMY JIMIY C COIJIacus CyObeKTa
MIEPCOHAIBHBIX TAHHBIX, €CJIM HHOE HE MPETYCMOTPEHO (peepantbHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOr0 € 3TUM JIMLIOM JloroBopa. JInio, ocymecTsistonee 00paboTKy NepCOHaIbHbBIX
JAaHHBIX 10 TIOpy4eHuto [leTckoro cana, 00s3aH0 COOIII0IaTh IPUHIIMITEI M TIPaBUiIa 00paboTKH
[EPCOHAIBHBIX JAHHBIX, NPEIyCMOTPEHHbIE 3aKOHOM, COONI0aTh KOH(UIEHLIUAIBHOCTh
MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOIMMBIE MEphI, HAalpaBJICHHbIE HAa O0OecleYeHne
BBINOJIHEHUS 00s13aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, POAUTEIN BOCIIUTAHHUKOB, HHbIE CYOBEKTHI IEPCOHAIBHBIX JIaHHBIX (J1aee
— CyOBEKThI IEPCOHANIBHBIX JaHHBIX ) 00S3aHbI:

1.7.1. B cinydasx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IMPENOCTaBIATh JleTckomy cany
JIOCTOBEPHBIE NTEPCOHATIbHBIE TaHHBIE.

1.7.2. Ilpu u3MeHEHNN IEPCOHABHBIX JIaHHBIX, 00HAPYKEHUH OMIMOOK MIIM HETOYHOCTEH B
HUX He3aMeJUIMTENbHO co00ImaTh 00 3ToM JleTckoMy cany.

1.8. CyOBbeKTbl HepCOHANbHBIX JIaHHBIX BIPABE:

1.8.1. Ilonydares HH(OpPMAIUIO, KAacAIOUIYIOCs OOpabOTKU CBOMX MEPCOHAIBbHBIX JAaHHBIX,
KpOMe€ CJIy4yaeB, Korja TaKoW JOCTYIl OrpaHuyeH (efepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBath oT [leTckoro caga yrOuHUTH NMEPCOHANBHBIE JaHHBIC, OJIOKUPOBATh UX MIIU
YHUYTOXXUTh, €CIM MEPCOHAJbHbIC JaHHBIE SABISIOTCS HEMOJIHBIMM, YCTApEBILUMH,
HETOYHBIMH, HE3aKOHHO IMOJyYCHHBIMH WJIU HE SIBISIOTCS HEOOXOIMMBIMH JIJISl 3asBJICHHOM
e 00paboTKH.

1.8.3. J1onoTHUTE epcoHaIbHBIE JAaHHBIE OIEHOYHOTO XapaKTepa 3asiBICHUEM, BBIPAKAFOIIIAM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBats AeiicTBus WK 0e3aeiicTeue JleTckoro caia B yIoJIHOMOYEHHOM OpraHe 1o
3alIuTe TpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WK B CYI€OHOM TOPSIIIKE.

2. IIpaBoBbIe OCHOBAHHUS 00PA0GOTKH NMEPCOHAIBHBIX IAHHBIX
2.1. IIpaBOBBIMH OCHOBaHUSAMHU 00paOOTKH MEPCOHANBHBIX JAHHBIX B JI€TCKOM cafy SIBISIFOTCS
yCTaB U HOPMATHBHBIE IMPABOBBIE aKThI, JIJII UCHOJHEHHS KOTOPHIX U B COOTBETCTBUH C
KoTopbiMH JleTcKuit cas ocyiiecTBIseT 00padOTKy MEPCOHAIBHBIX JaHHBIX, B TOM UHCIIE:
o TpymoBoii KOJeKCc, WHbIE HOPMATHWBHBIC MPABOBBIE aKTHI, COJEPXKAIIUE HOPMBI
TPYZAOBOI'O IIpaBa;
* DBIOMKETHBRIN KOJICKC;
e Hamorosslit KoJIeKC;
o ['paxxmaHckuil KOJEKC;
o CeMelHbBIN KOJIEKC;
o @enepanbHblii 3aKk0H OT 29.12.2012 Ne 273-d3 «O06 obpa3oBanuu B Poccuiickoit
®denepanunn» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIC AKThI;
* COLMAIbHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;



* 3aKOHOJATENBCTBO B cepe 0e30macHOCTH, B TOM YHCJIE AHTUTEPPOPHUCTUYECKOMN
3alIUILEHHOCTH.
2.2. IIpaBOBBIMH OCHOBaHUSIMU OOpaOOTKH MEPCOHAIBHBIX JaHHBIX B JI€TCKOM caay Takxke
SBJIAIOTCSL JIOTOBOPBHI C (PU3MYECKMMM JIMIIAaMU, 3asBICHHS (COIJacus, JIOBEPEHHOCTH)
poauTeneil (3aKOHHBIX IPEACTaBUTENCH) BOCIUTAHHUKOB, COTJIAaCHUsl Ha 0O0pabOTKy
MEePCOHANBHBIX JTaHHBIX.

3. Heau o0paGoTKH MEPCOHAJBHBIX JAHHBIX, HX KATErOPUHM W MepeYeHb, KATeropuu
cy0beKTOB, NMepPCOHAJIbHbIE JaHHbIE KOTOPbLIX 00padaThIBAOTCSH, CNOCOOBI, CPOKM HMX
00padoTKHN U XpaHeHHUs1, NOPSIAOK YHHYTOKEHHS] ePCOHATbHBIX JaHHbIX

1. Hear o00pabdoTku: opraHu3anmusi o0pa3oBaTeJbHON  /IeATEJILHOCTH IO
0o0pa3oBaTeIbHbIM JAOUIKOJILHOTO o0pa3oBanus, JAOMOJHUTEIHHBIM
o01meodpa3zoBare/ibHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIE JaHHBIE CriennanbHble JaHHbIE

JIAHHBIX

Ilepeuenn o (bamunus, uMms, 0TUECTBO; CaenieHus 0 COCTOSIHUH 3/10POBbsI
JIAHHBIX e TIOJ;

* TPAXIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS,

o wu300paxkenue (¢ororpadus,
BUJIEO);

* TACIOPTHEIC JAHHBIC;

e aJpec PETHCTPAINU 10 MECTY

KHUTEJIHCTBA;

s anpec (baxTHUYeCcKOro
MIPOKUBAHUS;

e KOHTAKTHBIC IaHHbIE;

» WHJWBHIYaTbHBINA HOMEp
HAJIOTOTIIATETIIINKA;

* CTPaxoBOM HOMEp
WHIVUBUIYAITBHOTO JIHIIEBOTO
cuera (CHUJIC);

e CBeJCHUS, OOpa3yloumecs B
nporiecce peanm3anum
o0pa3oBaTeIbHOM
MIPOTPaMMEI;

» WHBIC IEPCOHAITBHBIC JAHHBIC,
MIPEIOCTaBIIIEMbIC
bu3mgecKuMH JIUIAMH,
HEOOXOIUMEIE U
3aKJIFOYCHUS W WCIIOJTHCHUS
JIOTOBOPOB, UCTIOTHEHUS

HOPM 3aKOHOJATEJIbCTBA B
cdepe obpazoBaHus

Kareropun OO0yuarommecsi, UX poIUTETHN (3aKOHHBIC MTPEICTABUTENN )
CyOBEKTOB




Croco0sl

ABTOM&THSHpOBaHHaH 06pa60T1<a u 0e3 Cp€aACTB aBTOMATHU3allii, B TOM

00paboTKH YHCIIe:
» TIOJyYEHHE ITEPCOHAIBHBIX MAHHBIX B YCTHOM M MHCHMEHHON
(bopMe HENOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX
(ux mpencraBuTeNei);
s BHECEHHUS TIEPCOHAIBHBIX JAaHHBIX B JKypHAJbl, PEECTPhl U
nH(pOPMAIIMOHHbBIE CUCTEMBI U IOKYMEHTHI JleTckoro cana.
Cpoku B teuenue cpoka peanuzanuy 00pa3zoBaTeNbHON IPOrpaMMbl
00paboTku
Cpoxu B tedenune cpoka, ycTaHOBICHHOTO HOMEHKJIATYPO JeTT B 3aBUCHUMOCTH OT
XpaHEeHUs TUIIA TOKYMEHTa, B KOTOPOM COJIEpPIKATCs TIEPCOHAIBHBIC JaHHBIC
[Mopsimox B coorBerctBuM ¢ [lopsAnkoM yHUYTOXKEHUS H  OOE3JIMYMBAHHUS
YHUUTOXKEHHSI | TIEPCOHAIBHBIX JTAHHBIX J[eTCKOro casia B 3aBUCUMOCTH OT THITA HOCHUTEIS

MNEPCOHAJIbHBIX JJaHHBIX

2. leab 00paboTKU: BhINOTHEHUsI QYHKIUIA ¥ OJHOMOYMIA padoToaaTesisi B TPYA0BbIX
OTHOIIIEHHUSX, B TOM 4YHcJIe 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuu [TepcoHanbHbIE TaHHBIE Crnenmanesubie | buomerpuueckue
JaHHBIX MEPCOHAJIBHBIC | IICPCOHAJIBHBIC
JAHHBIC JAaHHBIC
ITepeuenp e (amMuiIHs, UMsi, OTIYECTBO; Ceenenust 0| M3o0pakenue Ha
JTAHHBIX 1o, COCTOSTHUH doto u
rpakJaHCTBO; 3JI0POBbSI BUICO3aIHCH,
JlaTa 1 MECTO POXKJICHHUS; MOMYyYeHHBIX  C
nzoopaxenue (pororpadus); KaMmep
MacHoOpTHBIC JaHHBIE; HaOroAeHUs

aJpec PETUCTPALIAN 110 MECTY
KUTEIbCTBA;

aapec baxTUyecKoro
MIPOKUBAHUS;

KOHTAKTHBIE JJAHHEIE;
1705011203701 AN 1931317 HOMEp
HAJIOTOILIATENBIINKA;

CTpPaxoBOH HOMEp
WHIUBUAYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

cBenmeHus 00 oOpa3oBaHUW,
KBaJIM(pUKAITIH,
npodeccCHOHATEHON
IOJTOTOBKE M ITOBBIIICHHH
KBaJTU (UK,

ceMeitHoe MOJIOXKEHUE,
HaJIM4ue JICTEH,
POJICTBEHHBIE CBSI3H;

CBEICHUS 0 TPYJIOBOM

ACATCIBHOCTH, B TOM 4YHCIIC




HaJIU4uue MOOILPEHUH,
HarpaxJaeHUu u (nm)

JUCIUTUIMHAPHBIX
B3BICKAHU;

e JIaHHBIC O  perucrpauuu
Opaka;

e CBEJCHHUS O BOMHCKOM YYETE;
e CBeleHUS 00 WHBAJIHUIHOCTH,
e CBelEHUA 00  yIep)kaHuu

QIMMEHTOB;
e CBEIEHUS O JOXO0Je C
MPEABIIYIIETO Mmecra
paboThI;
* UHbIE IEPCOHAJIbHBIC TaHHBIE,
IIPEAOCTaBIsAEMbIC
paboTHUKaMU B
COOTBETCTBUU c
TpeOOBaHUSAMH  TPYIOBOIO
3aKOHO/1aTeIbCTBA
Kareropun PaGoTuuku, kanaunaTel Ha paboTy (COMCKATEIH )
CyOBEKTOB
Cnoco0b1 ABTOMaTu3upoBaHHas 00paboTka U 0e3 CpPeACTB aBTOMATH3alMM, B TOM
00paboTku qucie:
* TIOJy4€HHE MEPCOHAJBHBIX JAHHBIX B YCTHOW M NMUCHMEHHOM
(hopme HEeTToCpPEICTBEHHO OT CYOBEKTOB MIEPCOHANBHBIX TAaHHBIX;
e BHECEHMs IMEPCOHAIBHBIX JaHHBIX B JKypHAJbI, PEECTphl U
nH(}OpMaLIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro caza
Cpoku B Teuenue cpoka meucTBUS TpyLOBOro Jgorosopa. Jlis KaHIUOATOB — B
00paboTKH TEUYEHUE CpOKa, HEOOXOAMMOTO Ui PACCMOTPEHUS KaHIUAATYpPHl |
3aKJIFOYEHHS TPYLOBOIO JOrOBOpa
Cpoxu B Teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JIENT B 3aBUCIMOCTH OT
XpaHEeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIEpKaTcs TEePCOHANBHbBIC JaHHBIC, B TOM
quciIe B COCTaBe JTUYHBIX e1 — 50 et
Iopsimok B coorBerctBum ¢ IlopsakoM  yHMUYTOXEHMS U 00€3IMYMBAHMA
YHUUTOXKEHHSI | IEPCOHAIBHBIX JaHHBIX J[eTCKOro caja B 3aBUCUMOCTH OT THIIa HOCHUTENS

MEPCOHATTBHBIX TaHHBIX

3. lleab 00paGoTkM: peajM3alus IPakIaHCKO-NPABOBBIX JI0rOBOPOB, CTOPOHOIA,
BBIT0J0NpUOOpeTaTe/ieM MM MoJIyyaTeeM KOTOPbIX siBjisieTcs Jderckmii can

Kareropun IlepcoHanbHbBIE TaHHBIE

JAHHBIX

Ilepeuenn o (bammus, UM, OTUECTBO;
JAHHBIX e IIACIIOPTHBIC JAHHBIC;

e ajpec peructparuu 1 (Win) GaKTHIECKOro MpOKHBAHMS;




e KOHTAKTHBIE JAHHBIE;

e HHJIWBUIYaJbHBI HOMEP HAJOTOIIATENIbIIUKA;

e HOMEp pacueTHOI'0 CUeTa;

e HOMEp OAaHKOBCKOM KapThl;

e UHBIC NIEPCOHANBHBIC JaHHBIE, MPEAOCTaBIsEMbIEe (PHU3UISCKUMHU
JTUIAMH, HEOOXOJWMBble [UIsl 3aKIIOYEHUS M HCIIOJHEHUs

JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEphl, CTOPOHBI JOIOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpoBaHHass 00paboTka U 0€3 CpeACTB aBTOMATH3allUH, B TOM
00paboTkH qHCIIe:
e TIONyYEHHUE MEPCOHAIBHBIX JAHHBIX B YCTHOW U MHCbMEHHOM
(hopMe HermoCpeACTBEHHO OT CYObEKTOB EPCOHANIBHBIX IaHHBIX;
e BHECEHHUS NEPCOHAIBHBIX JAaHHBIX B JKypHAJbl, PEECTPhl U
nH(pOPMAIMOHHBIE CUCTEMBI M TOKYMEHTHI JleTckoro cana
Cpoku B Tedenue cpoka, HEOOXOAUMOTO MAJisi UCIIOTHEHUS 3aKJIFOUEHHOTO
00paboTkH JIOTOBOpA
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU Jell B 3aBUCUMOCTH OT
XpaHCHMUSI TUTIA TJOKYMEHTa, B KOTOPOM COJIEpPIKaTCs TIEPCOHAIBHBIC JaHHBIC
IMopsinok B coorBerctBum ¢ IlopsaxkoM yHHYTOXKEHHS U 00€3IMYMBAHMS
YHUYTOXKEHHS | IEPCOHAIBHBIX JaHHBIX J[eTCKOro cana B 3aBUCUMOCTH OT THITa HOCHUTEIS

MEPCOHATIBHBIX TAHHBIX

4. leab 00padoTku: odecneyeHue 6€30MaACHOCTH

Kareropun [lepconanbHblE JaHHBIE
JTAHHBIX
Ilepeuenn o (pamMumHs, UM, OTYECTBO;
JTAHHBIX e TIACHOPTHHIC JAHHBIE;
e ajpec perucTpanuu 1 (nim) GakTHIeCKOro MPOKNBAHMS;
e KOHTaKTHbIC JaHHBIC
Kareropun IToceturenu JleTckoro caga
CyOBEKTOB
Crnioco06bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3aIlii, B TOM
00paboTku qucie:
* TIOJIYYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCHMEHHOM
(opMe HEeToCPEeICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JTaHHBIX;
e BHECEHHUs TEPCOHAIBHBIX JAaHHBIX B JKypHaJIbl, PEECTPhl U
nH(OpMaIIMOHHBIE CHCTEMBI U JOKYMEHTHI JleTckoro cana
Cpoku B TeueHnue meprona HaXOXIEHUS MOCETUTENS Ha TeppuTopuu Jlerckoro

00paboTku

caga




Cpoku B teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH €7 B 3aBUCHMOCTH OT
XpaHEeHUs TUIA JOKYMEHTa, B KOTOPOM COJIep>KaTcs MEePCOHANbHBIC JaHHbIC, B TOM
yrciae MuHUMYM 30 JHEH B OTHOILICHUH 3alTUCel KaMep BHICOHAOIIOICHUS

ITopsok B coorBerctBum ¢ IlopsakoM YHHYTOXXKEHHS W OOE3THUYMBAHUSA
YHUUYTOXXCHHS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCMMOCTH OT THIIA HOCUTEISA
[IEPCOHAIBHBIX JTaHHBIX

4. YcioBusi 00padoTKH NepCOHAJBHBIX JAHHBIX

4.1. Jlerckuil caj ocCyllecTBiseT cOOp, 3alUCh, CUCTEMAaTH3allUI0, HAKOIUIEHHWE, XpaHEHHeE,
yrouHeHne  (OOHOBJEHWE, HW3MEHEHHE), W3BICUYEHHE, HCIIOJNb30BaHUE, Iepenady
(pacnpocTpaHeHue, npeaocTaBleH!e, JOCTYI), 00e3IMuuBaHle, OJIOKMPOBaHUE, YAaJIeHUE U
YHUYTO)KCHUE TIEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM O
NEePCOHAIBHBIX JAHHBIX U JOKaJIbHBIMM HOPMATUBHBIMU akTamMu JleTckoro caja.
4.2. Bce nepcoHanbHble JaHHBIE JleTCKUi cal TOIy4aeT OT CyObeKTa MepCOHANBHBIX JaHHBIX,
a B ClydasX, Korja cyOBEKT MEpPCOHAJIbHBIX JaHHBIX HECOBEPIICHHOJETHHUH, — OT €ro
poautenei (3aKOHHBIX MPEICTaBUTENIEH ).
4.3. Tlomydyenne o o0OpaOOTKy TMEPCOHANBHBIX MJAHHBIX, Pa3pPELICHHBIX CYOBEKTOM
NEePCOHAIBHBIX JTAHHBIX JUISl pacipocTpaHeHus, JleTckuil cax oCyIecTBIseT ¢ COOI0ACHUEM
3aIllpeTOB U yCIOBUH, IPEyCMOTPEHHBIX 3AKOHOM.
4.4, Jlerckuii cay 0OpabaThIBaeT MEPCOHAIbHBIC JTAHHBIC!

¢ 0e3 HCIOJIb30BaHMSI CPEJICTB aBTOMATH3AINH;

* C HUCMOJb30BAHUEM CPEJACTB aBTOMATH3alMM B MporpamMmax M HHGOPMALMOHHBIX

cucreMax: «1C: 3apmnara u kaapbe», «1C: bubnuorekay.

XpaHeHHe epCOHAIBHBIX JaHHBIX:
4.5.1. Jlerckuii cax XpaHUT NEPCOHAIbHbIE JaHHBIE B TEUEHHE CPOKa, HEOOXOAUMOTro IS
JOCTHKEHUS 11eTell X o0paboTKH, a JOKYMEHTHI, COJIEprKalllie MepcoHalbHble JaHHbIE, — B
TE€YEHUE CPOKa XpaHEHMs JIOKYMEHTOB, MPEJYyCMOTPEHHOTO HOMEHKIATYypOu JieNl, ¢ y4eTOM
ApXUBHBIX CPOKOB XPAHEHHS.
4.5.2. TlepcoHallbHbIEe JlaHHBIE, 3a(DUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTENSIX, XpaHATCA B
3anupaeMsbIx mKagax 100 B 3alIUPaeMbIX TOMELIEHUSAX, JOCTYI K KOTOPbIM OTpaHUYEH.
4.5.3. IlepcoHasibHble 1aHHBIE, 00padaTHIBAEMbIE C HCIIOJIb30BAaHHEM CPEACTB aBTOMAaTHU3AalIlNHY,
XpaHATCS B TaKOM IMOPSAKE M HA YCIOBHSX, YTOOBI HCKIIOYUTH HETPABOMEPHBIH WIIH
CllyyailHBI JOCTYNm K HHMM, YHUYTOXEHHE, H3MEHEHHe, OJIOKHMpOBAaHWE, KOIMPOBAHHE,
MPEIOCTaBIIEHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JTAHHBIX, a TAK)KE WHBIC HEITPAaBOMEPHBIC
JIeCTBUS B OTHOIICHUH NEPCOHABHBIX TaHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 3a O00OPa0OTKY TEpPCOHANBHBIX MaHHBIX B JleTckoMm cany,
MPEeKpaIaloT UX 00pabaThIBaTh B CASAYIOMINX CIYYasX:

* JIOCTUTHYTHI 1IeJTH 00PaOOTKH NMEPCOHAIBHBIX JIAHHBIX;

* HCTEK CPOK JIEWCTBHUS coriacusi Ha 00pabOTKY MepCOHANBHBIX TaHHBIX;

* OTO3BaHO corjacue Ha 00paboOTKy NMepCOHAIbHBIX TaHHBIX;

* 00paboTKa NepCOHABHBIX JAHHBIX HETIPaBOMEpPHA.
4.7. Ilepenaua nepcoHaNbHbIX IaHHBIX:
4.7.1. [lerckuii can obecrieunBaeT KOHPHUIEHIIMAILHOCTh IEPCOHANIBHBIX JIaHHbIX.
4.7.2. Jlerckuii caji nepesaet NepcoHaNbHbIE TaHHBIC TPETHUM JIMLAM B CIIEIYIOIUX CIyJasX:

* CyOBEKT NMEePCOHATBHBIX JAHHBIX J1aJl COTJIACHE Ha Nepeaady CBOUX JIaHHBIX;

* TepeaaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUH C TPEOOBAHUSMH 3aKOHOIATEIHCTBA

B PaMKax YCTaHOBJIEHHOM IPOLETYpBHI.

4.7.3. [lerckuii caj He OCYIIECTBIISICT TPAHCTPAHUUHYIO Mepejady MepCoOHANbHBIX TaHHBIX.



5. AKTyaju3auusi, HCIIpaBJIeHUE, YaJIeHHe 1 YHUYTOKeHHE MePCOHATBHBIX JAHHBIX, 0TBEThI
Ha 3a1pochl Cy0bEKTOB NEPCOHATbHBIX JAHHBIX

5.1. B cnyuae mpenocTaBicHHs CYOBEKTOM IEpPCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
npejcTaBuTeNieM (akToOB O HEMOJIHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX MJIM HE3aKOHHO MOTYYEHHBIX
NEPCOHATBHBIX MAHHBIX JIeTCKHMil caj akTyalu3upyeT, HCIpPABISET, OJNIOKUPYET, YAAISeT WIH
YHHUTOXKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSAX CYOBEKTa MEPCOHAIBHBIX JaHHBIX.

5.2. llpu poctmxenun ueneil oOpabOTKM NMEpPCOHANBHBIX MAaHHBIX, a TAaKXKEe B CIydae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JAHHBIX cOrjacusi Ha 00paboTKy MepCOHaNbHBIX JaHHBIX MEPCOHAIbHbBIE
JTaHHBIE TOJUIeXKAT YHUYTOXKEHUIO, €CIM HMHOE HE TPEAYCMOTPEHO JOrOBOPOM, CTOPOHOH,
roJiydateseM (BbIro0npuodperaTesieM) o KOTOPOMY SIBISIETCS CYObEKT MePCOHATbHBIX JIAHHBIX.
5.3. YHuYTOXXEHHE  JTOKyMEHTOB  (HOCHTENEH), COAEp)KalluX TMEepPCOHAIbHBIE  JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU C [lOpAOKOM YHUUTOXKEHHS W OOE3TMYMBAHUS TEPCOHAIBHBIX
naHHBIX JleTcKoro cala B 3aBHCHMOCTH OT THIIA HOCHUTENS NMEPCOHAIBHBIX TAHHBIX, B TOM YHCJE
MyTeM U3MENbYCHHUS LIpeepe, CTUpaHus Wik (POPMAaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3anpocy cyObeKTa MepCcOHANbHBIX JAHHBIX WM €T0 3aKOHHOTO MpeacTaBuTens JeTckuii caf
coobmaeT emy nHpopmanuo 06 00paboTKe NEPCOHANBHBIX JaHHBIX CYOBEKTa B CPOKH U B TIOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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